














































































Length of §ervice Days 
Hours of Earned 

At the Through the 
7.5 Hour 8 Hour 

Beginning of: of: Day DS!,Y Per Yea,r 
1 month 5 years 6.250 6.6666 10 
6 years 9 years 9.375 10.0000 15 

10 years 11 years 10.000 10.6666 16 
12 years 13 years 10.625 11.3333 17 
14 years 15 years 11.250 12.0000 18 
16 years 17 years 11.875 12.6666 19 
18 years 19 years 12.500 13.3333 20 
20 years 21 years 13.125 14.0000 21 
22 years 23 years 13.750 14.6666 22 
24 years 25 years 14.375 15.3333 23 
26 years 29 years 15.000 16.0000 24 
30 years 15.625 16.6666 25 

Regular partMtime employees, upon completion of six (6) months service, shall 
earn vacation time on a pro-rated basis according to the formula in Appendix A . 
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Va::::a:icn ieave 22:n2d ir: 011s 1/c;a1 must be "i&ker, by the end of the next 
succeeding year or be lost. For the purpose of this provision, a year shall be measured 
frorn the initial employment date. 

Section 2. Use 

No vacation leave may be taken untH six (6) months of continuous service has 
been completed. 

For purpose of this Section, the vacation year shall begin on January 1 and end 
on December 31 . Employees shall designate vacation preference for the vacation year 
between November 1 and January 1. Vacation dates shall be granted based on 
seniority within the unit and the Employer shall respond in writing to submitted vacation 
requests no later than January 31 of each year. 

Vacation dates chosen by tile employee after January 1 shall be on a first-come. 
first served basis However, because of the nature of the work and the that 
the orderly performance and continuity of services be maintained, it may be 
necessary to limit the number of employees taking vacation at the same time or to 
prohibit employees from taking vacation during a parttcular period. The employer shall 
respond in writing to vacation requests submitted between January 1 and October 31 
within five (5) work days. 
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Vacation may be taken in thirty (30) minute increments at any time after it is 
earned with forty-eight (48) hours notice w~th the prior approval of the Employer, subject 
to operational requirements. Employees shall be able to use vacation time in a verified 
emergency situation with prior approval of the non-bargaining unit supervisor. In no 
event will vacation leave in excess of two (2) days be granted with less than fiva (5) 
working days notice to the Employer, unless otherwise approved by the Employer. For 
purposes of this Article such approval shall not be unreasonably withheld. The 
employer agrees to not arbitrarily or capriciously deny time off requests made by 
employees and will give due consideration to the responsibilities, needs, obligations, 
and desires of bargafning unit employees as well as the operational needs of the 
Employer prior to denying time off requests. The advanced notice and approval 
requirement may be waived by the Supervisor. The notice will be waived in the 
Commercial office if staffing percentages allow the absence. 

Employees with at least six (6) months continuous service who retire or resign 
from the seN'ice of the Employer shall be compensated at their straight time hourly rate 
for unused vacation leave at the time of separation provided two (2) weeks prior notice 
is afforded the Employer in writing. 1f said notification is not provided, the employee 
sha!f not be entitled to any pay for accumulated vacation time. The parties recognize 
there may be circumstances that prevent giving 2 weeks notice. In those cases, the 
Employer and Union will meet to discuss waiver of the notification requirement. ln the 
event of an employee's death, the estate shall receive such unused vacatJon pay. In no 
case wm any probationary employee or any employee discharged for cause be 
compensated for unused vacation. 

Any employee who puts in three separate requests for vacatron at the 
employee's preferred time and subsequent'Y gets all three requests denied due to 
operational need may elect to sell back such requested vacation days. In order to be 
considered as a denial under this section, the vacation request shall be for at least five 
(5) consecutive working days, not induding regularty scheduled days off. Such 
requests must be made at least five (5) working days in advance of the beginning of the 
requested vacation period. 

For purpose$ of this section only, requests for vacation time during blackout 
periods in the month of May at Oak Ridge Cemetery and during the Illinois State Fair at 
the Springfie~d Public Health Department shall not count as a denial. 

Employees shall submit a written notice of intent to the Employer stating the 
number of days they wish to sell back. Such days shall be payable dur!ng the 
subsequent pay period following the date the intent notice was given. The amount paid 
shall be based on the employee's current rate of pay. 
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Section 1. 

ARTICLE XXU 
TEMPORARY ASSIGNMENT 

The Employer may, within the provisions of this Article, temporarlly assign an 
employee to perform the duties of another classification. The Employer wfH first assign 
temporary assignment to the employees in the next lower classification by seniority in 
the series in whfch the temporary assignment occurs and then will equitably distnbute 
such assignments among those employees who are qualified to perform the work, on a 
rotating basis giving due consideration to seniority . To be eHgrble for temporary 
assignment pay, the employee must be directed to perform duties or ttie duty which 
distinguish the classification and/or be held accountable for the responsibility of a 
different classlficatlon. Foreseen temporary assignment opportunities shall be posted 
internally and awarded to the most senior employee in the next lower classification_ 
Employees who do not wish to be temporar~ly assigned to the duties of a hlgher 
classification may waive their rtght at the beginning of each calendar year. Such 
employees rnay cancel the wal\/er in writing, which shall be effectfve foUowing one fu~l 
rotation of the sen1ority list 

.~\n e~11 plc~/~e terr ; pG :Et·i~y assig r ed ~o ps r for:r1 ~he Gu lies Gf a cf assific2.tlon a.t ~' n 
eq~:a~ o: 1Gw21 pay gta·:::5~/rc.nge thi~:r, hio. tegu·1c. 1 c;sss.i·ficat!on shali be ps:id his regular 
pay rate. An employee temporarily assigned to perform the duties of a classification 
having a h~gher pay grade/range for one·half (1/2) working day or more shal! receive the 
establistied base rate of the pay grade/range for the hlgher classification or thirty cents 
($ .30) per hour, whichever is greater. 

The Employer shaU not rotate or reassign other employees to any specific 
temporary assignment in order to circumvent the payment provisions of th is Agreement. 

Section 3. Time Limits 

The duration of a temporaty assignment shall not exceed three (3) months 
unless mutually agreed to by the partfes . However, lf a temporary assignment lasts 
longer than three (3) months, upon request, the Unlon shall be provided wi1h information 
explaining the need to continue the temporary assignment and how much longer the 
temporary assig nrnent will continue . 

Once temporarily assigned, emptoyees shall be considered at that new title until 
directed to return to normal duties. 
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ARTICLE xxm 
ABSENCES AND TAROtNESS 

Section 1. General Provisions 

It is understood that excessive absenteeism, excessive tardiness, or the abuse of 
sick leave (improper or excessive use) constitutes just cause for discipline up to and 
including discharge. However. the Employer will not discipline an employee for a 
reasonable use of sick days. 

An employee who cannot report for duty at the scheduled time shall report the 
reason therefore to the immediate non-bargaining unit supervisor or t1i$ designee prior 
to the date of absence when possible, but in no case later than prior to the start of the 
shift, unless circumstances prevent the employee from doing so. All unauthorlzed and 
unreported absences or repeated or excessive tardiness shall be considered as without 
teave, and a deduction of pay shall be made. An unreported leave of one (1) day or 
more shall be considered grounds for disciplinary action. The threshold between late 
arrival and unauthorized absence is one (1) hour after the start~ng time. 

If an employee is going to arrive late or be tardy at the beginning of thelr shift. or 
returning from tunchlbreak late, they must report it prfor to being late by contacting their 
immedlate Supervisor, or calling a designated line indicated by the department; with the 
reason the employee will be late. Once the employee arrives at work, they must notify 
their Immediate Supervisor by emafl as to the time they arrived. 

• Under seven (7) minutes late, employees may make up the time away on the 
employee's lunch. Example, five (5) minutes late, take a 55-minute lunch instead 

of 60-minute lunch. 
• Over seven (7) minutes or later, the employee may use benefit time (vacation or 

compensatory) or may make up the time away on the employee's lunch. 

If the employee does not have benefit time availabte to use but does not want to 
make up the time on their lunch, they may choose to receive docked time. 

Failure to report a tardiness prior to being late, repeated or excessive tardiness, 
and/or repeated or excessive use of benefit or docked tlme under this Article shall result 
in disciplinary action. 

The parties agree to follow the Progressive Disciplinary Track for Attendance 
outlined in the Memorandum of Understanding attached to this Agreement. 

41 



ARTICLE XXIV 
SAf ETY ANO HEAL TH 

Sectton 1. General Statement 

The Employer agrees to make reasonable provisions in accordance with 
applicabfe law for the safe and healthful workplace for all employees and to correct all 
known hazards. 

Section 2. Tools & Equipment 

The Employer agrees to provide and maintain tools and equipment cons1stent 
with current practice . Employees are responsible for reporting any unsafe condition and 
for properly ustng and caring for any tools and equipment furnished by the Employer. 

Section 3. Clothing 

Wearing apparel required by the Employer shall be provided consistent with 
current practice 

Section 4. Inclement "'{~~th'3r G~L 

-~he E:rn~'.0yf·· : ~Jr8 ~ ::. ·i~~; ;.-.• r(-.r·; i .~ ~ i~,::le rnei-=+. ·~.=., 9~i_h ?f g-s:~ r cc,n ;;.s~en~ v .. dth .-;.:_:r1·en ~ 
p:·act.ice. 

Section 5. T o:x.ic S ubstanc:es 

The Employer agrees to comply with the Right to K11ow law regarding toxic 
substances. 

Section 6. Al'! Recording and GPS Tracking 

The Employer wlll notify the Union and employees prior to installing or implementing 
any video or audio recording technology, GPS tracking technology, or other surveillance 
technologies . All employees will receive a briefing on the capabitities and intended use 
of the technology prior to implementation . 

The parties agree that the intent of any such technology shall be to enhance operational 
efficiency and aid in the protect[on of both employee and Employer property against 
theft, vandalism, etc. Except where required by law no recordings or data will be made 
public. 

Clearly visible notice will be posted anywhere recording technology is in use, including 
vehide interiors_ The parties agree that such technology stiaU not be utilized for the 
purpose of harassing or simply surveiHing the day-to-day activity of emp~oyees_ It may 
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be utilized to verify the guilt or innocence of an employee accused of misconduct, 
provided that the video/audio/GPS data is not the sole basls for the charges. In the 
event such data is utilized to support drscipline the Union will be given copies of all 
pertinent data as well as documentation of what the non~surveillance basis for 
suspecting the employee of misconduct. 

ARTICLEXXV 
GENERAL PROVfSIONS 

Section 1. External Emglqy,-nenJ 

Any person employed by the City may undertake employment outside of and in 
addition to his City employment, providing the employee shall notify the appointrng 
authority of the employer's name and nature of employment and provided that such 
extema! employment shall in no way present a conflict of interest or in any way 
compromfse the employee's pertormance of service. 

Section 2. V'{ork$hope 

Any workshops, seminars, classes, etc. that are offered to City of Springfield 
emp!oyees shall be posted at a central place in each work location. 

Section 3. Driver1s License 

AU emptoyees who are required to drive as a part of their job shall obtain and 
maintain an appropriate driver's license and insurance. Failure to inform the City of a 
suspended or revoked license, or to maintain an appropriate driver's license and 
insurance, may result in disciplinary action up to and including discharge. Employees. 
except employees serving an original probatlonary period, whose driver's licenses have 
been revoke<! or suspended shall be placed on layoff for a maximum of forty-five (45) 
days. If at any time during the forty-five (45) day layoff an employee obtains hls driver's 
license or permit, he will be returned to his fonner position. 

Sectign :4- C2mmercial OrJxtr's license ~guir~ment 

All employees required to obtain a Commercial Driver's License are subject to 
the following conditions: 

(a) Ucemie fee to be paid by the employee, the difference between the cost of a 
regular license and COL shall be paid by the Employer. 

(b) The first written test shall be taken during working hours without loss of pay. 
(c) Road test to be taken on City time in a City owned vehicle. 
(d) Training to famlliari:ze the employee with the new Commercial Driver's License 

requirement will be provided by the City. 
(e) Employees, except employees serving an original probationary period, who have 

failed the test and whose C license or temporary permit has expired will be 



temporarily reassigned at 10%, 'ess per hour for a maximum of ninety (90) days. 
No more than one (1) employee may be temporarily reassigned at any one time. 

If during the ninety (90) day temporary reassignment the employee still has not 
received his Commercial Driver's License, he will be placed on layoff for a maximum of 
sixty (60) days_ If at any time during the ninety (90) day reassignment or sixty (60) day 
'ayoff period an employee obtains his Commercial Driver's License, he will be returned 
to hrs former position and pay_ 

If an employee fails to obtain his Commercial Driver's license within the sixty 
(60) day layoff period he may be discharged, 

Section 5. Dress Code 

Employees are expected to wear reasonable attire. Employees should avoid 
wearing anything to the office that is worn, frayed, or a safety hazard . Basic elements 
for appropriate attire include cloth lng that is in rieat and dean condition. Many clothes 
which are perfectly acceptable for sports, leisure, or evening attire may not be suitable 
for office attire. Employees should use common sense regard ing work attire and refrain 
from wearing sloppy. distracting, or revealing clothing to the office. Clothing promoting 
prod ucts or advocating for religious or political behefs are not appropriate, 

f ;,3- p~\'"t;eS : i[f22 ~ · ::. ~3Si_~1b: i s r : ~:; ccr> r,-,,:t ·~.:' . :; lo fur ther e~q:· ~~C1 !h;s :jress :;ryJe 
pc1licy arrd addres s ;ss1Jes as u·,ey a;ise_ The c·:::· rn'"i'::ttes sha!I meet at ~east qLiB rierly bdt 
may r.:ee't more freC)iJ~:i tiy L! pcm :-eq :J es·~ 'zy eithe1 pci it)" . 

The committee shafl consist of 2 Union representatives . 2 management 
representat ives , and at least one non-voting member from the Human Resources 
Department. 

If the committee cannot agree on an issue, then mediation services shall be 
sought to resolve the issue, 

Empfoyees not adhering to this dress code policy and any further committee 
attire guidelfnes as established may be subject to the disciplinary process, Any prior 
ag reements and MOU's on this topic shall be superseded by this agreement 

Section 6. TemJ?orary Employees 

Nothing contained herein shall preclude the City from hiring temporary 
employees consistent with current practice . Such temporary employees shall not be 
e11titfed to any of the benefits outlined herein, except statutory benefits as provided by 
law. The City wlll not engage temporary employees in bargaining unit positions for 
more than 1 , 000 hours per calendar year. 
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Section 7. Records and Forms 

(a) The Employer shall maintain accurate, daily attendance records. 
(b) No employee shalt be required to sign an undated form for resignation. 
(c) An employee shall be glven a copy of any/all forms requiring a signature that 

may have an effect on Me/her working condjtions. 

Sectign ft, 91.,rnitthrptnts 

Garnishments shall be made under the applicable laws and regulations. 

Seciisw 9. Printing of Agreement 

The Employer shall have this agreement printed in booklet form within sixty days 
of signing, at the Employer's expense. Alf current covered employees, new hires, and 
managerial personnel shall be provided such by the Employer. In addition, the 
Employer shall provide to the Union ten ( 10) extra copies. 

The Employer agrees to print the wages in the contract by classification showing 
the probationary hourly rate and the base hourly rate for each classification. 

The Employer and the Union agree to Sft down immediately after ratification of 
the contract and verify the wages and contractual changes for printing of the 
Agreement. 

Any dispute between the parties regarding correct wage rates will be handled 
through the grievance process. 

ARTICLE XXVI 
~~B,..CQNTB6,C!UjG ANO SUCCESSORSHIP 

Section 1. 

The Employer shall not contract or subcontract any work normalfy or presently 
being performed by bargaining unit employees, including any work assignments created 
pursuant to the Welfare to Work Reform Act of 1996, for the purpose of eroding the 
bargaining unit and/or the status of the Union as the exclusive bargaining agent. 

~ection 2. 

This Agreement shall be binding upon thf! parties hereto, and shall be binding 
upon any successors or assigns by merger, consolidation, or otherwise of either party. 
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ARTJCLE XXVH 
INCLEMENT WEATHER 

Employees shall not be required to work outside in severe co!d or hot weather, 
periods of raln, electrical storms, perlods of heavy snowfall, except in emergency 
situations. It shaH be considered severe co~d weather if the temperature is fifteen 
degrees Fahrenheit (15) or below, accordii1g to the Weather Channel. The 
Superintendent in charge shall be the judge of work to be performed during bad 
weather. 

Whenever inclement weather or any other emergency situations makes it 
necessary for the Employer to restrict hours of operation whtch impacts members of this 
Bargaining Untt as outlined in this Agreement, the impacted employees shall be 
compensated as if they worked a full shift if they work for the entirety of the shift not 
impacted by the restricted hours . In the event the Employer is to restrict hours of 
operation wh'ch ~mpacts mernbers of this Bargaining Unit and an impacted employee is 
unab!e to report to a.ny non-restricted portion of nislher sh1ft, the impacted employee 
shall be required to use benefit time for the entirety of the shift missed for non-restricted 
hours of operation. In the event the Employer closes operations for a full day, 
employees sha~l be compensated as if they worked the full shift for that day. 

a.r.rr;8 u:~ xx;n 
'·iV p, (i_f --S 

Effecti,1e August ·1 , 2025, the pay :stes for 6U 02 rgairi i:;g ·.in it ciassiflca t;ons and 
steps shall be increased by S1 .00/hour. In addition to th is increase the following 
increases shall take effect: 

• Effective August 1. 2025. the Tier II wage schedule shall be eliminated a11d all 
employees on the Tier II wage scale shaU be moved to the regular wage scale_ 

• Effective August 1, 2025, employees makfng less than $20.00lhour shaH receive 

the greater cf a $1.00/hour increase or placement at $20.00/hour. For example, if 
after the $1.00/hour increase an employee's wage falls below $20.00/hour, the 

rate for that classification shall be increased to $20.00/hour. 

Effective August 1, 2025, Security Officer 1 wage rates shall be adjusted to 
$23.50/hour, in lieu of the $1 .OOlhour increase. 

Effective August 1 , 2026, the pay rates for all bargaining uni1 classifications and 
steps shall be increased by $0.75/hour. 

Effective August 1, 2027, the pay rates for all bargaining unit classifications and 
steps sha~l be increased by $0.75/hour. 

Effectf ve August 1, 2028, the pay rates for au barga1ning unit classifications and 
steps shall be increased by $0.90/hour. 

46 



Longevity: 

10 years of service ~Additional $0. 50 to base salary 
15 years of service-Additional $0.75 ($1.25 addttional to base salary) 
20 years of service - Add rtional $1. 00 ($2.25 additional to base salary) 
25 years of service - Additional $1. 00 ($3.25 addn:ional to base salary) 
These changes shall go into effect on August 1 , 2022. 

Title Wage Adjustments - Semi-Automatic Promotion 

tflstli,tx Maintenance W9rl$e..rs 

Facility Maintenance Worker I - Semi"automatic promotion to FMW II - 4 years. 

Elimination of Semi-automatic promotion from FMW II to FMW HI. Management must 
maintain at least 3 FMW 111 minimum. 

Servfe& R&presentative• 

Service Representative l - Semi.automatic promotion to Service Representative II after 
2 years in title. 

c.a~.t;1te115,{CWLP Ofll)(, ~xcfu4if\g ~a.shi.ers within the '(reasurer's Office) 

Cashier I - semi-automatic promotion to Cashier II after 2 years. 

Administrative Clerks 

The Union may provide a written request to the Employer to determine eligibWty for 
promotion from an Administrative Clerk I to Administrative Clerk II. The Employer 
reserves the rlg ht to conduct an audit upon such request and to determine eligibllfty for 
the promotion. The audit shalt be based upon an individual's qualifications, experience, 
knowledge, $kills, and ability to perform the work in question. 

Hazard Pay - Oak Ridge Cemetery Employees: 

Employees worklng in an aerial bucket truck trimming or sawing trees for one (1) 
hour or more per day shall receive $1 .50per hour additional "aerial truck pay" for the 
entfre day. Employees will not receive aerial truck pay for non-tree work such as 
accessing roofs. cleaning gutters, etc. 

ARTICLE XXIX 
DRUG TESTING 

Effective 90 calendar days after the signing of the agreement, aU employees in 
the bargaining unit are subject to drug and alcohol testing and testing resulting from 
reasonable suspicion. In addition, an employee will be tested for both drugs and alcohol 
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following any OSHA reportable event or any accident which results in a fatality, injuries 
requiring transportation to a medical facility, disabling damage 1o any vehicle or property 
or a citation under state or local law for a moving traffic violation ar~stng from an 
accident. In addition, employees in those classifications identified in Article lll, 
Recognition are subject to periodic random drug and/or alcohol testing. 

Any employee whose job does not require a commercial driver's ~icense shall not 
be subject to testing of marijuana. 

Section 1. Disci~line 

Upon the return of a posihve drug or alcohol test, the toilowing wiH result: If an 
a~cohol test results in a blood alcohol concentration of .02 or more, but less than .04: 

(1) First Offense - The employee will be immediately removed from the 
performance of safetyNsensitive functions for at least twenty-four (24) hours or 
until the start of the employee's next regular shift (whichever is later). The 
employee wm also receive a mandatory referrat to the Employee Assistance 
Program (EAP). 

(2) Second Offense ~ The employee will be suspended for ten (10) days and 
nw5: a-t;·r2e k t;i~Jr .::1 ;~e~u!"r ~, tG-Duty C .Jrt°i8.Ct 

{ ~ \ -\-.. I ,.... :.£ Ti.-, ' · 1· 'h t ' ' ' \"' : H'lu u : !ells~ - I"~ emp;oyae 'NI ,; ve efml!l::?.Iea_ 

If an alcohol test results in a blood alcohol conceritratiori of .04 or greater: 

( 1) First Offense - The employee will be subject to a minimum 15-day 
suspension w[thout pay arid possible d~scharge and must agree to sign a 
Return-to-Duty Contract, if appljcabie. 

(2) Second Offense - Any employee who tests positive for drugs and/or alcohol 
within five (5) years of his or her previous positive test will be automatically 
terminated. If an employee has previously tested positive for drugs and/or 
alcohol (.02 or greater), an a1coho~ concentration of _Q4 or greater shatl be 
considered a Second Offense under this section and the employee w!ll be 
automatically terminated. 

If a drug test result is positive: 

(1) First Offense - The employee wHl be subject to a minimum 30-day 
susperisfon without pay and possible discharge and must agree to sign a 
Return-to-Duty Contract, if applicable. No pre-dlsciplinary hearing is required , 
unless exigent circumstances can · be demonstrated by the Union or 
employee_ 
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(2) Second Offense - Any employee who tests positive for drugs and/or alcohol 
within five (5) years of his or her previous poslt!ve test will be automaticaHy 
terminated. 

Section 2. Compliance with Testing Reg~i~r.n~'lut 

Any employee subject to drug and alcohol testing who provides false information 
In connection with a test or who attempts to falsify test results through tampering, 
contamination, adulteration, or substitution shall be removed from duty immediately and 
their employment terminated. 

A refusal to test shall be considered a positive test. Refusal can include, but is 
not limited to, an inability to provide a specimen or sample without a valid medical 
explanation, as wefl as a verbal declaration, obstructive behavior, or physical absence 
resutting in the inabrnty to conduct the test. 

An employee who is allowed to return to duty after engaging in prohibited 
conduct must agree to a Retum~to-Duty Contract. The contract shall include, but ls not 
limited to the following: 

(1) A release-to-work statement from an approved Substance Abuse 
Professional (SAP} prior to returning to work. 

(2) An agreement from the employee to comptete any recommended treatment 
or rehabilitation programs. 

(3) A negative test for drugs and/or a less than .02 test result for alcohol prior to 
returning to work. The employee win be responsible far the cost of such 
testing. 

{4) An agreement to unannounced frequent follow-up testing. 

(5) A statement of expected work-related behaviors prior to returning to work. 

Violation of the ReturnAto-Work Contract is grounds for discharge. 

If the employee desires his spilt specimen to be tested by another certified lab, 
the employee shall tell the MRO with'n 72 hours of notice of the drug test results. The 
cost of the test will be incurred by the employee. If that second lab does not find any 
evidence of the drugs the first lab found or the split specimen cannot be tested, the 
MRO shall cancel the test results and the employee will not be subject to d~scipline. The 
MRO shall disclose the results of any sp!it specimen test to the City. 
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Section 3. Confideptiatitv 

Information and records relating to positive drug and/or alcohol tes1 results, drug 
and/or alcohol dependencies, and legitimate medical explanat;ons provided by the 
Medical Review Office {MRO) shall be held confidential. Such records and explanations 
may be dtsclased among directors, managers and/or supervisors on a need-to-know 
basis and may be disclosed where relevant to a grievance, Civil Service hearing, 
charge, c1afrn, or other legal proceeding initiated by or on behalf of an employee . 
Employees shaU, upon written request, have access to tt1eir own results and to records 
relating to them which the MRO provides to the City or receives from the City's 
laboratory. Any employee who viofates confidentiality under thjs policy shall be subject 
to discip!inary action. 

ARTlCLE XXX 
RESIDENCY 

The moratorium on the enforcement of the re$idency requirement in Chap1er 36, 
Section 36.05 of the 1988 City of Springfield Code of Ordinances passed by City 
Council on November 7, 2023 , by ordrnance number 491-11-23 , as amended, shall 
apply to aH employees covered by the Parties current collective bargaining agreeme11t. 
The parties agree to meet and negotiate lf the CiW Counci! ma!<: es any changes to 
(' r..-="ri-;;in ."'"' --if'i ~ ' 1 ':: ~ ·~· · t'"'"' ,~i'·' ·' ·· ~c~1· -:,,,.-1-1/ r.o:.r·1 •'· o rv'-"'"" · ~")''10·r~ • ·~c '"'I · r~' ~'-A~1""e"'-.; •..A': ....... 1 1 ..,.,.,, •;...:J . -: 1-r.. ·.J , _ . _;1 ....... •. _: ,~. ~r,~ ._::•\.h ..... < l_. ,, .... ··-:-·1 ....... :! .• :1L ·!• ••·,_,'~::::'!, !4.; :~ -~-·~ !·.: I :':":": -~I ,~ 

h'"" - .... : . 1~,.., - L·n ·~ me· }-.er !..Jc:·~ Cu• ·. 1 =5:J ~~ ~ l • 1TI~ . 

ARTICLE XXXI 
SAVINGS PROVISION - PART~AL INVAUDITY 

Section 1. Savings 

None of the foregoing shall be construed as requiring either party to do anything 
~nconsistent with federal or state law or the final order or judgment of any court having 
jurisdiction over the parties. 

Section 2. Parthll tnvaltdity 

lf any provisions of this Agreement should be rendered or declared untawful, 
unenforceable, or not fn accordance wtth applicable statlltes or regulations by any court 
of competent jurisdiction or by reason of any existing or subsequently enacted 
leg islation, the remaining parts or portions of this Agreement shaH remain ~n fuH force 
and effect arld the parties agree as soon as possible to negotiate altemat[ve language 
to substitute for the invalidated provision . 
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ARTICLE XXXU 
~NTlR~ A$l~l;JiT 

The parties acknowledge that during the negotiations which resulted in this 
Agreement, each had ttie. unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the area of 
collective bargaining, and that the understandings and agreements arrived at by the 
parties after the exercise of that right and opportunity are set forth in this Agreement. 

Where past practices and policies conflict wrth the express terms of the contract. 
the contract shall prevail. In order to qualify as a bona fide past practice, such practice 
must be {1) unequivocal, (2) clearly enunciated and acted upon, and (3) readily 
ascertainable over a reasonable period of time as a fixed and established practice 
accepted by both parties. 

ARTtCLE xxxm 
TERMINATION 

This Agreement shaU be effective as of the 1st day of August 2025 and shall 
remain in full force and effect until the 31st day of July 2029. It shall be automatically 
renewed from year to year thereafter unless either party shall notify the other in writing 
no earlier than one hundred twenty (120} calendar days and no later than sixty (60) 
calendar days prior to the expiratlon date that lt de$ires to modffy this Agreement. In 
the event that such notice is given. negotlations shall begin no later than thirty (30) 
calendar days after notice. This Agreement shall remain in fuU force and be effective 
during the period of negotiations and until notice of termination of this Agreement is 
provided to the other party in the manner set forth in the following paragraph. 

In the event that either party desires to terminate this Agreement written notice must be 
given to the other party no less than fifteen (15) wor1< days prior to the desired 
termination date. which shall not be before the expiration date set forth in the preceding 
paragraph. 
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.µ,..._ )'.\L 

In witness whereof the parties herefo have set their hands fhis I 5 eay of Afri ( 1, 

2026. 

MAYOR MISTY BUSCHER ,_.~~-'( 
ClTY OF SPRINGFlELD. ILLINOlS 
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APPENDIX A 
PART·TJME PRORATED BENeFtTS FORMULA 

Upon completion of slx (6) months of service, regular part-time employees shaU 
be eligible for holiday. pay. vacation and paid leaves of absence on a prorated basis. 
For compensation purposes, the number of hours which constitutes a prorated workday 
for a parHime employee shall be determined according to the following formulas: 

hour. 

a) Less than one (1) year's serv~ce: 

Hours worked in thirteen 
~receding 12a~roll Qeriods x 8 = Prorated Workday 

1040 

b) More than one year's service: 

Hours worked in 
~rior 12 months x 8 = Prorated Wori<day 

2080 

The results of the above calculations shall be rounded off to the nearest quarter 

53 



APPENOlX B 
OVERTIME ROSTER 

Overtime rosters shall be posted on Union Bulletin Boards in the followt11g work 
locations: 

Springfield Pone~ D~partm~nt: 
Municipal Center East Basement 
Academy 

CWLP: 
Municipal Center East 4th F~oor 
Municipal Center West Commercial Office 
Dallman 
Groth Street 

Library: 
3rd Floor 

Oak Ridge CemeteJY 
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APPENDIX C 
Hours of Work b~ Agency - 3738 

Mayor- 8:00 a.m. ~ 4:30 a.m. 

Council - 8:00 a.m. - 4:30 a.m. 

Clerk. 8:00 a.m. - 4:30 a.m. 

Treasurer· 8:00 a.m. -4:30 a.m. 

Office of Budget Management (OBM) - 8:00 a.m. - 4:30 a.m. 

Fire - 8:00 a.m. - 4:30 a.m. 

Public Works - Facility Maintenance Worker I (8.00 hours) ~ 1) 3:00pm ~ 11 :OOpm, 2) 
3:00pm - 11 :OOpm, 3) 7:30am -4:30pm, 4} 7:30am -4:30pm, 5) 6:00am-3:00pm 
Facility Maintenance Worker IU (7.50 hours) - 1) 7:30am-4:00pm. 2) 7:00am-3:30pm, 3) 
7:00am-3:30pm 

Economic Development - 8 :00 a.m. ~ 4:30 a. m. 
Police - Records 0700- 1530, Records 0730-1600, Records 0800-1630, 
Fiscal/payron 0800 - 1630, Front Desk 0700 ~ 1530, Front Desk 1500 - 2330, Supply 
0630 -1500, Traffic 0730 - 1600, Traffic 0800~1630, Academy 0600 -1430, Crime 
Analyst 0800-1630. 

SCVB ~ Main Office 8am • 4:30pm. Visitors Center 9am ~ 5pm. 

CWLP ~Buyer in finance dept., works 7:30~4 M~F. 2 ISO employees 7:30- 4 M~F, 7:30-
4 or 2-9:30, Power Plant Emptoyees work 7a-3:30p, Commerciat Office work hours -
Monday through Friday- 7:00 ..... 3:30, 7:30- 4:00, 8:00- 4:30, 8:30- 5:00, 8:45- 5:15. 

Library - Early Shift - 8: 30 am ~ 5:00 pm Mon thru Sat., Late Shift .... 11 :30 am - 8: 00 
pm Mon thru Thur., Security - Shlft A - 7 :00 am - 3:30 pm Monday through Fdday; 
Shift B- 9:00 am - 5:30 pm Tuesday through Saturday; Shift C -12:00 pm~ 8:30 pm 
Monday - Wednesday, 8:00 am - 4:30 pm Thursday, and 8:30 am - 5:00 pm Friday; 
Shift D-10:00 am -6:30 pm Monday, 12:00 pm- B:30 pm Tuesday and Wednesday, 
8:30 am -5:00 pm Thursday, and 8:00 am -4:30 pm Saturday. Shifts C and 0 rotate 
weekends and Shifts A and B stay the same. 
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MEMORANDUM OF UNDERSTANOJNG 

1n addition to the current practice provided for in Article XXV, Sections 3 and 4, 
the following employees shall be provided the following items of clothing and/or 
indement weather gear: 

Libra..rL-~~CUJi!Y Officers 

Officers hired on or after Augus11, 2000, wHI receive the followlng: 

- Three (3) shirts. 
- Two {2) pairs of pants. 
- One ( 1) utility belt. 
- one (1) pair of tennis shoes . 
- New officers will receive two (2) additional shirts and three (3) additionat 

pairs of pan1s upon completion of six (6) months of continuous service 

Clothfng and equipment will be rep~aced on an as-needed basis as 
determined by the Employer. 

Gfoves: Summer and winter gloves supplied and replaced as needed as 
above. 

- New employees: Five (5) ~ong sleeve shirts, five (5) t-shirts and five (5) 
trousers. 

- One (1) pair Carhartt coveral ls or one (1) pair bibs and jacket (employee 
choice), replaced as needed as above. 

- One (1) all-weather jacket. 
- One (1) pair safety toe boots~- $300.00 per year. 
- Rairlcoats with hoods and rain boots, replaced as needed as above. 

SPD Community Service Officers 

- Five pairs of pants 
- Five pairs of winter sh irts 
- Five summer shirts 
- One ( 1) winter coat 
- One (1) summer coat 
- One ( 1) pair of gloves 
- One { 1) raincoat 
- One { 1) pair of rain boots 
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Uniform shall be male/female appropriate: where possible. Employees will be 
issued patches and badges of simrlar style and quality as other uniform personnel. 

Custodians and Facility Maintenance Workers shall be provided with chemical 
resistant gloves and goggles. Custodians and Facility Marntenance Workers shall 
receive an annual clothing allowance of $250.00. 

Replacement of uniforms shall be determined when the condition of such uniform 
necessitates such replacement. 
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MEMORANDUM OF AGREEMENT. 
CITY 0 F SP R!NGF!ELD 

AND 
AMERICAN FEDERATION OF STATE1 COUNTY 

AND MUNICIPAL EMPLOYE!;S 
LOCAL 373a 

The Ctty of Sprir:gfield {"Clt:/') and :he A?'nerican Federatioi; of State, County and 

Municipal E'mp1oyees (AFSCME), Local 3738 have .reached ~he fol~owing agreerne111 

regarding health insurance for employees : 

1. The Ci~y will offer a Heattr. Secure, HMO and Basjc Select P[an. 

2. The City agrees to negotiate changes in the plan benefits prior to December 31, 
1999. 

4. The City will prorate premiums for ti:e remainder of calendar year 1:997_ 

5. The City wi!l readjud lca:e the claims in 1997 for those lndivlduals svlfitchk1g pians 
(n 1997 retroactive to Janua~ 1997. Those sw~tchfng plans wm be charged the 
additional premium if ciafms must be readju.jk:;ated. 

6. Employees shaH not be charged a monthly premium contribution for single 
coverage. 

7. AFSCME, Local 3738 witi withdraw the Insurance ULP charges against tha City' 
'Jpon ratificatton of the insurance issue by their membership. 

8. Montn!y premcurn contribution for FamHy coverage unde: the Health Secure and 
nMO are as folbws: 

~ .4% of base with a minimum of $35/month and maxim um of 
$50/rno~:h , provided ~ hcwev~r. tf fS\ver thar. 100 cit}: w!de 
empbyees s1,.·.ritch from Basic Seiect to Hea!t'l Secure o:­
HM01 then the maximum contrrb;.ition in 1999 si;aH be 
S55lmonth. 
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9. Employees who sela::;t Basic Salad coverage sha.11· not be charged a rnonth!~r 
premium contribLltion for single or family covera9a. 

10. The HMO wilf become effective October 1, 1997. In addifon: t'ie insurance plan 
year for 1 998 shali beg in Octobe'" 1 , 1997 and r:.m th rough Do.cember 31, 1998. 

11 . An [nsu ranee cornmlttea shall be establi.shad which shall be Gem posed of 
representatives from each targaintng unit, non~rapresentad · e:-r.ployees, 
management and retirees. The committee shaH reviaw proposed changes in 
insurnnc~ benefits or r:ove:age, discuss the changes .:tnd recommend to the 
Mayor the consensus of the committee re.garding any proposed changes ir: 
~anent or coverage prior to a ftnal decis!on being mads on said changes in 
benefits and/or coverages. 

09-12 .. 97 
Date 
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~-------·-----· -· - ·-- ··-,---·---------~-------------------, 

i 

8/1f20;1A 9f1fl02G $1112027 B/1/2028 

AFSCME J73B 

S1 .00 H .75 $0.15 $0 .90 

- . ·- ...... , .... -··-· ··--· ··- ··-----····--·-~------+---------------T·-------------·-· -r--- ·--·----
a"'se UA$1':: SASE BASE: BA5E 
~---~-----~---------0------~-------I 

~TE RATE RAT~ RArE RATE 
... -- , . '· -·--- ·-------------+-------;----...-............. , ,....,,.. .. ..... ~-·-.----r····- . ·r· .. ·· · -, ., -·-· .. 

ACCOUNT CLERK 1 $ W.14 $ 2110. s :n.ag $ .12.64 $ ~J.54 
>--------~, . ...._ ... ~--- ·-·-----•~------1--------'-----+--------i------___, 

ACCOUNT CLERK 2 $ 2Ul2 S 2;2.,'li'.. & 23.87 $ 24 .. Q ~ 25.32 
---------·--- -·· · -··-- -

ACCOUNT TECMNtCIAr'<I 1 $ 25.5G $ 26.SO ~ ~7 25 $ 2SOO $ 28.91) 
>------ -· ;.· .. ·-. ,,. ., .... __ , __ ... ______ · -- ··- --~-----1f------t------~---

$ 27 24 $ ~-8.'.!:~ ~ 2£.99 $ 29.74 $ 3G.64 ACCOUNT TECHN~CIAN 2 

ACCOUNTS Rt:.Ct;:IVASl.E; 
·---;---·- ... - ..... ,.-.--.,··-- .... l'J'.--.· - '•'·---·--l-----·---1------_>.-------I 

SPECIALIST $ 28.18 S 2~ . IS i S 29 93 $ 30.68 $ 31.~~ 

~~~ 1_N1~~~-~~V..~ =~~~K_1 ___ .. _$_-·_--·_--_;_5:_5o_· -----+-·-_-_~_ .. _.-_ ... _2~_· • ~_.-ri_-...,.1·_-_-·_$_--_-;_;_· 2_::.----. __ $ ____ ~~~~°.. --·-· __ ·- ___ 2_a·9.?_ ... 

! ADPJllNiStRATIVE CLERK 2 ' $ i7 ~4 $ 2~ . 2-: I s 28.99 
I····- ----r----···· "-· --+------~--------l 

i ADM;~1~~~i_V.~-~-?<?.~9~~~!oR ___ '_$ ___ 3:> __ 33 _ _,___:i __ J_ .. _·-'_j~--s_3_s_o_e , t Js.s:i 

; -~~~w1~-~ PE_~~~;_:_J~~-S_i~!~~~: : $ w ~ 2 I :~ ) ; 1-. _. ~ 2~_~7___J~:~~-~~---~~~~~=~~t ______ :~·~,;- J 
SUY~;: : S 27 ~:;: ! ~ ~ _:, ~·:"'I :J ; : ~.. 2S'. 7•:) $ ?,r~/;f 

... ·-. ---------· ·-·--- ---·--·---- . ····- - ··I ... - ·------ ··---- ·r ···· .. ; 

______ B_u_ .. _,,,..._.:_r_~_2_ ~ __ :_~a_·;-~----f __ ~:----~~~~ s n o.·J ~ .>:s.24 J.1.A 

$ $ 2!l.74 

$ 

'.;(}.64 

36./3 

U•,,9 IW::R I 5 :<.O 1-'- j '- ~Ii- s 2:.S<.J $ 2H~ ~ ~~.o· I 

. CASHIER 2 i {; :21 ~i -·r-;-- ?.?. 9~ - - ·---S- 23 .6 7 $ - ;d~;;-- --- . $ i;;;.,12 

f" C~M~TERY SPE;:C!Al.IST 40 ~~~~--l· ---~-"-. 28 ;; ·r :) .. __ 29.io- ----i--i~ 05 $ 30.SO $ 3ur; 

r-=- ci.Atr~s-cooR'oiiiAroR ____ · ___ s · ·~--.. !~:.4! .. j ... :i: , __ J_?·~-~-- ---~ .. J1~;;--··--$-·---~~~-~--- -·- :i;· .... -- ::i'~.~-7 
I CL.E'RK. 1 ~ ~ 8 .66 . L-~-- 20.00 $ 20./5 ' $ 21.SO $ 2ZM 

I · cLERKTYP1s~~ -- ·------· ___ .s 20 . 1~ • i 2u3 $ ·21~sa---+---·-11--2i~··-" ... _,s __ ,__, ... ;3-.-5·3'--

! ·-· · ---~-~-:-:-:-~-y-:-::-~-2-3----I--:--- - :~~;--t · :-----·- ~;·~;--·--+ · -~~~;----r-:---~-~.-:---;---:--- -;:. ~: 
1--co-M·-~1U-N1-TY';;M'aliosi~;;:i.i---~1---s--2-a-.1-o--1-:-1i--z9 ___ 1 o---+--$--29-.s-s--l--$--30-.w----1f----s---3-~_-50----j 
I ___ .. _ , _ .. -----·t·-......... ....... -·-- ---.. --- .. ---->-------+------; 
:

1

, COMMUNtTY PROGRAMS s 32 _37 1i ~n 37 $ 34_12 $ 34.87 S 
COORDINATOR 

35_77 

------------- -·-- ·--.. ~-·--· ---+------+------!------+--------' 
COMfoJhJNffY PR.OGRAl\llS ! 

26
_
87 

: .!: 
SPECIALIST 

$ 23.62 2.9.37 30 .27 

f----------~---·-- · - .,-------1-------1------....;..-------+--------! 
__ C_O_M_M_U_N_r_rY_WO_R_K_E_R __ -+--$-----~-~~~ __ 2t ·H --! .. --~-- -~-=~=~---- ----~--~_!! ___ __)__ _ _:_ ___ __ _ _?-_~~~---- ; 

-~<?~llPUTER_~;,-~~~-T_.?~ __ 1 ___ _ - -~ ---$ ___ :2_1_.9_2-+ ___ 22_._'12 ___ ~ __ 73_.'5_7_-t-_$ __ ,A_.4_2__ $ ?_5 .32 

COMPUTER OPERATOR 2 . $ 2399 $ 23.74 $ 27.3J 
f--------------·-----· ............ - ·-.-. . ··- ··-·---·--------· ·- .-----------------~ 

COMPUT:;R CPIO.RATOR 3 $ 25 35 s $ 28.SS $ 
• •. • ••• "' • ••••• •-------T-------+---------.o•N"W'"""""' •--•- -· •••• - ' ·-•··- ••o:--••• -

CON5\..'MER REPRESENTATIVE; 3 : $ ~8 10 S 29 . l G $ ~9 - ~'• $ JC.'10 :$ 
~--····~- .. ~-· ·-·----+-------'-----+---------'-------; 

31.$1} 

CRIME S1'UD1ES ANALYST 30 .7< ._, 1.11 t 32 ~9 $ .33. 24 .t J4 .14 
'------------------- ....... , •• _ ... 4,._ •• , ..... ,_ .... __ , _____ .,____ ___ ·---+-------+--------l 

PATA CONTROL. COORDINATOR i ~ 26 .35 $ 2B5 S 2.ll !.:J $ 28.85 $ ...... ·~ ---1 ·-"~- _______ .... ~ ·--. --- .. . .. ·1 

L_~ T~_<?.ONT~?.,~.~P!:_C~A_~~:!:_ __ ___Jll __ 1l __ 23_.99 _ ____.__i _$ __ 2_4._99___J. __ $_2_s_.7_4_1._____$ __ 2_s.48_--''---.$---27_3_9__,i 

~9./~ 
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DATA INPUT OPERATOR 1 I $ 20.14 $ 2U4 $ :;ll.89 ,s ;t~.84 i $ 2~Hi4 i 
OA.iA INPUT Of"E~~---...1_$ _____ 21.32 $ .l2 32 $ :23.0i S 2U2 ] $ :24.12. ! 
OEM~:s~~6~RMIT $ 33.62 $. 3-'.~;- $ 35.5"/ ··---·~---;;· ~· 1'.--,-~Y-- 37.22 i 

EDUCATIONAL COORDINATOR S 25.35 S 2~.3' $ 2'1.lO S 2.7-85 j S 28."i'~ : 1-------·----·---·-.. ···· ~-.. -· _.. ...... - -·- ---·-··' ............ __ . ..,_., ... _ . ....,____ ........ ~-----~·--~--
ENGINEER.ING AIDE $ 22.48 S 214:11 $ 24.iJ , $ :!A.911 ! $ 2i;i.813 , 

EQUIPMENih:;RATOR 1 40 $ l1.'.39 i 22_39 $ lUA $ 2.4.!~'3 s :24.79 ! 
· ·- ·· eou1PMENT o?eRArd'R. 2 40 -~·- 1 • 

r.out
5 

$ 2A.53 S 15.S3 $ 26.20 $ 2.7.0-3 ; S 27.93 ·. 

FAClUTlES MA.INT 'IN'ORKER. 1 40 -· ·-- -~··-·---r-... -'·--·--·Y-r···--- ....... -~-~ 
hour S 19.20 S. 2~.20 $ ~-~:==- '-·---~ ___ .::~:~ . _ __J ·~·~-- _ ... ·-=~~) 

FACILITIES MAINTWORKE;R 2 $ 23.0~ S 24.01 $ 24.76 $ 25.S.l r $ :?.5.4l : 
:.--~---~~~-~-----+--~~~+--~---+------1------+--------' 

FACIUTIESMAINTWORKER3 $ 2.~.80 S 24.80 $ 25.55 $ 26.30 i $ :21.2G. 
·-- _,, ... _._.-.. ....... .,.. ,. _,, __ .~ ··-···· ........... ,.4 

GRANTS TECHNICIAN $ 28.1.9 s 29.19 $ 29.94 $ 3().1)'9 $ 31.69 j 
---~· ----------+-----~-+--~--+-----+-------+-----~ 

$ 15.40 s 26.40 $ 2?.l!i $ 27.00 $ 28.a\1 ·: HUMAN RiGHTS INVESTIGATOR 1-------------1------4----- ·---'-•·-··~··--•••' • -·~---·•"•' ·--yy•"'i 

~
1

NVENTORY CLERK $ 2.6.54 i s 26.S4 $ 27.29 s 2!3-04 $ :29.94 I 

_.,l.Al3¢Rert~~~~ ~~~~~~-~---- .• _w! ____ 2~::~l~: .... ,..~~ .. ____ ! ... ~. $ 47.Ml $ 28.30 ' 

LEAD WORKER $ 2S.30 i s 2.i.30 $ 2a.os s 28.aa $ 29.70 i 
-

l.16RARIAN 1 S 29.39 S 30 39 $ 31.14 $ 31.89 $ 32.79 
-·-·· ~~~.---.. ~--.. -.-.. ----·- ··-··--··----~-i------···~ ---·,-~----1------+-------1 

LIBRARIAN 2 $ 32.04 S 3104 $ 33.11; S :?.4.54 $ 35 . .d4 ••• _ ............ ____ y .. _ ... __ _ 

t.l8RAFtY ASSISTANT 1 $ 19.62 j S 20.61 $ 21.37 $ 22.12 $ 23.~2 
··-··· -~-·------------- .,. ..... ---·~····-- ~~·--··---i-.-----i-.------+------1 

USAARYASS!STANT2 $ 21.92 S 22.92 : $ 23.67 -~~~·~:_.N. --~---'" -~·.!~. 
i.laRARY ASSISTANT 3 $ 23.27 s 24.27 i $ .2S.oi $ 25.77 t 26.~7 

~~···-----~------t--~-~~--+---~-t-------t-------+-------1 

LlSRARY ASStSTANT 4 $ __ 2:4.79 S. __ ::.7!,1~~-~~6 .. 5.~-· i-,.... •• _!Y•W_2_1._29_-+-_t ____ 2.8_._19........j 

MAINTENANCE FOREMAN $ 26.35 5 27.3$ i $ 26.10 $ ~B.S~ $ 29.IS 

1 MAtNi~NANCE WOAKE:.R. $ 21.92 $ 22.92 l $ 23.4'1 $ 24.42 $ 25.32 
.------··•------·~-•---·-• ••u-~r -~-~- ~---·· = L -·-~--+--~----+--~---{ I MESSENGER CLERK I $ 19.62 :; 20.62 ! $ 21.37 $ 22.12 $ 23.0.2 

24.62 

I 01\K RIOCH;: CEMET£RY $ 31.85 s. J2 8:5 t 33.60 $ 34.35 !,
1 

$ 
I FOREMAN 40 hour$ 

35.26 

.25.90 

$ 2G.67 

28.0tt 28.90 

J0.$4 SERVICE Rcr'RSSENTA·r1ve: 4 ! s s 29.74 
!------------~---~--+-··---···· ··-·~· ···--··· ·-·-----~.~--. --~·----l 
1---SM-AL_L_M_o_T_o_n~_uR_r~_P_A_1R_MA_N_4_0_!--_s __ 22_. 1_e~1 __ $_ ~-23-.1~·-· ... -$-~:_17··- - -··~···- _2_s_.,._e __ '. _s _ ~ 26.!f.\ ; 

STOREROOM FOREMAN (SUPV) S J0.97 ! $ 31.~7 $ 32..n $ 33.47 j $ 34.37 j 
~-~--------~------~-·r- •-···-·-~ ... - .. -~~..-J.~-----1---------J 
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STORES CLERK i s 21.92 $ 22.92 s 2.3.67 I .. :. ____ 2::.:~-- $ 

SWlTCHBOARD OPERATOR !" $ t!l.£6 $ 20.00 S 20.75 ! .$ 2.1. 50 

25.32 

n.40 
·--···K __ ...,.. .. ,..u··-·--*---~----·--~--- --····--·-r------1------~ 

TOUf:t RESERVATION ' ., 
COOflOINATOR .. 22.60 $ 2'.lAiO S ?,Jl.3$ $ 25.10 

---, .... ., .•.. , __ ••-·•••• .·.·~.- ·~·-•'-"··-·•···•······-·· ··~·-~•··"· •·--·~··•·•u··~.~- .. ,. ........ i.,--·~--•·· --+-~-----< 
26.0~ 

j $ 2.1.48 5 ?,7..:;'3 $ 22.98 $ 23.SS COMMUNITY SERV!CE OfflGER ' 
' 

s 20.48 

TRAINING COO_fl_D_1N_A_·ro_~ ___ L. .. .!. -- -·~~2~·-·-~- ·-~·-~-->_l. -_ .. ~ --
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Memorandum of Understanding 
Progressive Disciplinary Track for Attendance 

1. The parties agree that dfscipUne issued for unauthoriied absences 
shall be handled in accordance with this memorandum. Unauthorized 
absences are those for which time rs not approved. The threshold 
between late arrival and unauthorized absences is one hour after the 
employee's scheduled starting time. 

2. Discipline for unauthorized absences shall be progressive in 
accordance with the following disciplinary track: 

3. An occurrence shall be defined as one or more of the following: 

a) Absence without prior notification, except where employees can 
provide documented proof that a bona~fide emergency prevented 
them from providing notice of absence; 

b) Absence without proper medical verification when the employee is 
on proof status per Article XX of this agreement. 

c) Absence without available benefit or authorized dock time. 
d) Late arrival in excess of one (1} hour after the start.Ing time shall 

count as an occurrence, except where employees can provide 
documented proof that a bona-fide emergency prevented them 
from providing notice of absence. 

4. Unauthorized absences without notice (no~call no"shows) shall be 
counted as two occurrences. 

5. Progression on the attendance disciplinary track shall be reset after six 
months of no unauthorized absences when the employee has three {3) 
or fewer occurrences, or after 12 months of no unauthorized absences 
when the employees has four (4) or more occurrences. 

6. Employees shall be responsible for keeping track of their benefit time 
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balances. 


