























































































































Vacation may be taken in thirty (30) minute increments at any time after it is
earned with forty-eight (48) hours notice with the prior approval of the Employer, subject
to operational requirements. Employees shall be able to use vacation time in a verified
emergency situation with prior approval of the non-bargaining unit superviser. In no
event will vacation leave in excess of two (2) days be granted with less than five (5)
working days notice to the Employer, unless otherwise approved by the Employer. For
purposes of this Aricle such approval shall not be unreasonably withheld. The
employer agrees o not arbitrarily or capriciously deny time off requests made by
employees and will give due consideration to the responsibilities, needs, obligations,
and desires of bargaining unit employeses as weit as the operational needs of the
Employer prior to denying time off requests. The advanced notice and approval
requirgment may be waived by the Supervisor. The notice will be waived in the
Commercial office if staffing percentages aliow the absence.

Empiloyees with at least six (8) months confinuous service who retire or resign
from the service of the Employer shall be compensated at their straight time hourly rate
for unused vacation leave at the time of separation provided two (2) weeks prior nofice
is afforded the Employer in writing. if said notification is not provided, the employee
shall not be entitled to any pay for accumulated vacation time. The parties recognize
there may be circumstances that prevent giving 2 weeks notice. In those cases, the
Employer and Union will meet to discuss waiver of the notification requirement. in the
event of an emplayee's death, the estate shall receive such unused vacation pay. inno
case will any probationary empioyee or any employee discharged for cause be
compensated for unused vacation.

Section 3. Vacation Buy Back

Any employee who puts in three separate requests for vacation at the
employee's preferred time and subsequently gets all three requests denied due to
operational need may slect to sell back such requested vacation days. In order fo be
considered as a denial under this section, the vacation request shall be for at least five
(5) consecutive working days, not including regularly scheduled days off.  Such
requests must be made at least five (5) working days in advance of the beginning of the
requested vacation period.

For purposes of this section only, requests for vacation time during blackout
periods in the month of May at Oak Ridge Cemetery and during the lllinois State Fair at
the Springfield Public Heaith Department shall not count as & denial.

Employees shall submit a written notice of intent to the Employer stating the
number of days they wish to sell back. Such days shall be payable during the
subsequent pay period following the date the intent notice was given. The amount paid
shall be based on the employes's current rate of pay.

29



ARTICLE XXit
TEMPORARY ASSIGNMENT

Section 1.

The Employer may, within the provisions of this Article, temporarily assign an
employee to perform the duties of another classification. The Employer wilt first assign
temporary assignment to the employees in the next lower classification by seniority in
the series in which the temporary assignment occurs and then will equitably distribute
such assighments among those employees who are qualified to perform the work, on a
rotating basis giving due consideration to seniotity. To be eligible for termporary
assignment pay, the employee must be directed to perform duties or the duty which
distinguish the classification andfor be held accountable for the responsibility of a
different ciassification. Foreseen temporary assignment opportunities shall be posted
internally and awarded to the most senior employee in the next lower classification.
Employees who do not wish to be temporarily assigned to the duties of a higher
classification may waive their right at the beginning of each calendar year. Such
employees may cancel the waiver in writing, which shall be effective following one full
rotation of the seniority list.

AN employes tamporariiy aes ned o parfory the dilies of a classificaticn at an
equal or lower pay gradafrange il cr~ his regular ciassification shgl be paid his reguiar
pay rate. An employee temporarily assqgned to perform the duties of a classitication
having & higher pay grade/range for one-half (1/2) working day or more shall receive the
established base rate of the pay gradefrange for the higher classification ar thirty cents
($.30) per hour, whichever is greater.

The Employer shall not rotate or reassign other employees to any specific
temporary assignment in order to circumvent the payment provisions of this Agreement.

Section 3. Time Limits

The duration of a temporary assignment shall not exceed three {3) months
unless mutuailly agreed to by the parties., However, if a temporary assignment lasts
longer than three (3} months, upon request, the Union shall be provided with information
explaining the need to continue the temporary assignment and how much longer the
temporary assignment will continue.

Once temporarily assigned, employees shall be considered at that new title until
directed to return to normal duties.
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ARTICLE XXiH
ABSENCES AND TARDINESS

Section 1. General Provisions

it is understood that excessive absenteeism, excessive tardiness, or the abuse of
sick feave (Improper or excessive use) constitutes just cause for discipline up to and
including discharge. However, the Employer will not discipline an employee for a
reasonable use of sick days.

Section 2. Absence/Tardiness

An employee who cannot repont for duty at the scheduled time shall report the
reason therefore to the immediate non-bargaining unit supervisor or his designee prior
fo the date of absence when possible, but in no case later than prior to the start of the
shift, unless circumstances prevent the employee from doing so. All unauthorized and
unreported absences or repeated or excessive tardiness shall be considered as without
leave, and a deduction of pay shall be made. An unreported leave of one (1) day or
more shall be considered grounds for disciplinary action. The threshold between late
arnval and unautharized absence is ong (1) houwr after the starting time.

Iif an employee is going to arrive late or be tardy at the beginning of their shift, or
returning from funchfbreak late, they must report it prior {0 being late by contacting their
immediate Supervisar, or calling a designated line indicated by the department; with the
reason the employee will be late. Once the employee arrives at work, they must notify
their immediate Supervisor by email as to the time they arrived.

+ Under seven (7) minutes late, employses may make up the time away on the
employee’s junch. Example, five {5) minutes late, fake a 55-minute lunch instead
of 60-minute {unch.

s Over seven {7) minutes or |ater, the employee may use benefit time {vacation or
compensatory) or may make up the time away on the employee's lunch.

if the employee does not have benefit time available to use but does not want to
make up the time on their lunch, they may choose to receive docked time.

Failure to report a tardiness prior to being late, repeated or excessive fardiness,
andfor repeated or excessive use of benefit or docked time under this Articie shall resuit
in disciplinary action.

The parties agree to follow the Progressive Disciplinary Track for Aftendance
outlined in the Memorandum of Understanding attached to this Agreement.
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ARTICLE XXIV
SAFETY AND HEALTH

Section 1, General Statement

The Employer agrees to make reasonable provisions in accordance with
applicable law for the safe and healthful workplace for all employees and to correct all
known hazards.

Section 2. Tools & Equipment

The Employer agrees to provide and maintain tools and equipment consistent
with current practice. Employees are respansible for reporting any unsafe condition and
for properly using and caring for any tools and equipment furnished by the Employer.

Section 3. Clothing

Wearing apparel required by the Employer shall be provided consistent with
current practice.

Section 4.  Inclement Weather Gear

i

fhe Emoloyes agreaa o orovid s inclernent weathar geac consistent with Zument

practice.

Section 5, Toxic Subsiances

The Employer agrees to comply with the Right to Know Law regarding toxic
substances.

Section 6. _A/V Recording and GPS Tracking

The Employer will notify the Union and employees prior to instalfing or implementing
any video or audio recording technology, GPS tracking technology, or other surveillance
technologies. All employees will receive a briefing on the capabilities and intended use
of the technology prior to implementation.

The parties agree that the intent of any such technology shall be to enhance operational
efficiency and aid in the protection of both employee and Employer property against
theft, vandalism, etc. Except where required by law no recordings or data will be made
public.

Clearly visible notice will be posted anywhere recording technology is in use, including

vehicle interiors. The parties agree that such technology shail not be utilized for the
purpose of harassing or simply surveilling the day-to-day activity of employees. It may
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be utilized to verify the guilt or innocence of an employee accused of misconduct,
provided that the videofaudio/GPS data is not the sole basis for the charges. In the
event such data is utilized to support discipline the Union will be given copies of all
pertinent data as well as documentation of what the non-surveillance basis for
suspecting the employee of misconduct.

ARTICLE XXV
GENERAL PROVISIONS

Section 1. External Employment

Any person employed by the City may undertake employment outside of and in
addition to his City employment. providing the employee shall notify the appointing
authority of the employer's name and nature of employment and provided that such
external employment shall in no way present a conflict of interest or in any way
compromise the employee’s performance of service.

Section 2. Workshops

Any workshops, seminars, classes, etc. that are offered to City of Springfield
employees shall be posted at a central place in each work location.

Section 3. Driver's License

All employees who are required to drive as a part of their job shall obtain and
maintain an appropriate driver's license and insurance. Failure to inform the City of a
suspended or revoked license, or to maintain an appropriate drivers license and
insurance, may result in disciplinary action up to and including discharge. Employees,
except employees serving an original probationary period, whose driver's licenses have
been revokad or suspended shall be placed on layoff for a maximum of forty-five (45)
days. If at any time during the forty-five (45) day layoff an employee obtains his driver's
license or permit, he will be returned to his former position.

Section 4. Commercial Driver's License Requirement

All employees required to obtain a Commercial Driver's License are subject to
the following conditions:

{a) License fee o be paid by the empiloyee, the difference batween the cost of a
regular license and CDL shall be paid by the Employer.

(b) The first written test shall be taken during working hours without ioss of pay.

{c) Road test to be taken on City fime in a City owned vehicle.

{d) Training to familiarize the employee with the new Commercial Driver's License
requirement will be provided by the City.

{e) Employeas, except employeas serving an original probationary period, who have
failed the test and whose C license or temporary permit has expired will be
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temporarily reassigned at 10% less per hour for a maximum of ninety (90) days.
No more than one (1)} employee may be temporarily reassigned at any one time.

if during the ninety (90} day temporary reassignment the employee still has not
received his Commercial Driver's License, he will be placed on layoff for a maximum of
sixty (60) days. If at any time during the ninety (90) day reassignment or sixty (60) day
tayoff period an employeea obtains his Commercial Driver’s License, he will be refurned
to his former position and pay.

If an emplayee fails to obtain his Commercial Driver's License within the sixty
(60) day layoff period he may be discharged.

Section 5. Dress Code

Employees are expected to wear reasonable attire. Employees should avoid
wearing anything to the office that is worn, frayad, or a safety hazard. Basic slements
for appropriate attire include clothing that is in neat and clean condition. Many clothes
which are perfectly acceptabie for sports, leisure, or evening attire may hot be suitable
for office attire. Employees should use commaon sense regarding work attire and refrain
from wearing sloppy. distracting, or revealing clothing to the office. Clothing promating
products, or advocating for refigious or political befiefs are not appropriate.

fhe paies agres I esiabisii s cormmitias to firther excand this dress code
oolicy and addrass issues as they arise. The commsittes shall meet at izast quarterly bt

may mest mere freqgusatly upon regues, oy either oany.

The commiitee shall consist of 2 Union representatives, 2 management
representatives, and at least one non-voting member from the Human Resources
Department.

If the committee cannot agree on an issue, then mediation services shall be
sought to resolve the issue.

Employees not adhering to this dress code policy and any further committee
attire guidelines as established may be subject to the disciplinary process. Any prior
agreements and MOU's on this topic shall be superseded by this agreement.

Section 6, Temporary Employees

Nothing contained hergin shall preclude the City from hiring temperary
employees consistent with current practice. Such temporary employees shali not be
entitfed to any of the benefits outlined herein, except statutory benefits as provided by
law. The City will not engage temporary employees in bargaining unit positions for
more than 1,000 hours per calendar year.
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Section 7. Records and Forms

{(a) The Employer shall maintain accurate, daily attendance records.

(b} No employee shall be required to sign an undated form for resignation.

{¢) An employee shall be given a copy of any/all forms requiring a signature that
may have an effect on his/her working conditions.

Section 8. Garnishments

Garnishments shall be made under the applicable laws and reguiations.

Section 9. Printing of Agreement

The Employer shall have this agreement printed in booklet form within sixty days
of signing, at the Employer's expense. All current covered employees, new hires, and
managerial personnel shall be provided such by the Employer. In addition, the
Employer shall provide to the Union ten (10) extra copies.

The Employer agrees ta print the wages in the contract by classification showing
the probationary hourly rate and the base hourly rate for each classification.

The Empioyer and the Union agree {o sit down immediately after ratification of
the contract and verify the wages and contractual changes for printing of the
Agreement.

Any dispute batween the parties regarding correct wage rates will be handled
through the grievance piocess.

ARTICLE XXV!
SUBCONTRACTING AND SUCCESSORSHIP

Section 1.

The Employer shall not contract or subcontract any work normally or presently
being performed by bargaining unit employees, inciuding any work assignments created
pursuant to the Welfare to Work Refarm Act of 1886, for the purpose of eroding the
bargaining unit and/or the status of the Union as the exclusive bargaining agent.

Section 2.

This Agreement shall be binding upon the parties hereto, and shall be binding
UpOn any successors or assigns by merger, consolidation, or otherwise of either party.
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ARTICLE XXV1i
INCLEMENT WEATHER

Employees shall not be required to work outside in severe cold or hot weather,
periods of rain, electrical storms, periods of heavy snowfall, except in emergency
situations. It shall be considered severe cold weather if the temperature is fifteen
degrees Fahrenheit (15) or below, according to the Weather Channel. The
Superintendent in charge shall be the judge of work to be performed during bad
weather.

Whenever inclement weather or any other emergency situations makes it
necessary for the Employer to restrict hours of operation which impacts members of this
Bargaining Unit as outlined in this Agreement, the impacted employees shall be
compensated as if they worked a full shift if they work for the entirety of the shift not
impacted by the restricted hours. In the event the Employer is to restrict hours of
oparation which impacts members of this Bargaining Unit and an impacted employee is
unable to report to any non-restricted portion of hisfher shift, the impacted employee
shall be required to use benefit time for the entirety of the shift missed for non-restricted
hours of operation. In the event the Employer closes operations for a full day,
employees shal be compensated as if they worked the full shift for that day.

ART.GLE MIGE

L

Effactive August 1, 2025, Ihe pay sies for &l pargaining Jnit ciassificalions ang
steps shall be increased by $1.00/hour. In addition to this increase the following
increases shall take effect:

« Effective August 1, 2025, the Tier |l wage schedule shall be eliminated and all
employees on the Tier || wage scale shall be moved o the regular wage scale.

« Effective August 1, 2025, employees making less than $20.00/hour shall receive
the greater of a $1.00/Hour increase or placement at $20.00/hour. For example, if
after the $1.00/hour increase an employee's wage falls below $20.00/hour, the
rate for that classification shall be increased to $20.00/hour,

Effective August 1, 2025, Security Officer 1 wage rates shali be adjusted to
$23.50/our, in lieu of the $1.00/hour increase.

Effective August 1, 2028, the pay rates for all bargaining unit classifications and
steps shall be increased by $0.75/hour.

Effective August 1, 2027, the pay rates for all bargaining unit classifications and
steps shall be increased by $0.75/hour.

Effective August 1, 2028, the pay rates for all bargaining unit classifications and
steps shall be increased by $0.90/hour.
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Longevity:

10 yvears of service ~ Additional $0 50 to base salary

15 years of service — Additional $0.75 ($1.25 additional to base salary)
20 years of service - Additional $1.00 ($2.25 additional to base salary)
25 years of service - Additional $1.00 ($3.25 additional to base saiary)
These changes shall go into effect on August 1, 2022.

Title Wage Adjustments — Semi-Automatic Promotion

Facility Maintenance Workers

Facility Maintenance Worker | - Semi-automatic promotion to FMW Il - 4 years.

Elimination of Semi-autormatic promotion from FMW I to FMW HI. Management must
maintain at least 3 FMW Il minimum.

Service Repregentatives

Service Representative | — Semi-automatic promotion to Service Representative 1l after
2 years in title.

Cashiers (CWLP only, excluding Cashiers within the Treasurer's Offica)

Cashier { — semi-automatic promotion to Cashier |l after 2 years.
Administrative Clerks

The Union may provide a written request {o the Employer to determine eligibility for
promotion from an Administrative Clerk | to Administrative Clerk H. The Empioyer
reserves the right to conduct an audit upon such reguest and to determine eligibility for
the promotion. The audit shall he hased upon an individual's qualifications, experience,
knowledge, skills, and ability to perform the work in question.

Hazard Pay —~ Qak Ridge Cemetery Employees:

Employees working in an aerial bucket truck frimming or sawing trees for one (1)
hour or more per day shall receive $1.50per hour additional “aerial truck pay” for the
entire day. Employees will not receive aerial truck pay for non-tree work such as
accessing roofs, cleaning gutters, etc.

ARTICLE XXIX
DRUG TESTING

Effective 90 calendar days after the signing of the agreement, all employees in
the bargaining unit are subject to drug and alcoho! testing and testing resuiting from
reasonable suspicion. in addition, an employee will be tested for both drugs and alcohol
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following any OSHA reportable event or any accident which results in a fatality, injuries
requiring transportation to a medical facility, disabling damage to any vehicle or property
of a citation under state or local law for a moving traffic violation arising from an
accident. In addition, employees in those classifications identified in Article I,
Recognition are subject to periodic random drug and/or alcohol testing.

Any employee whose jobh does not require a commercial driver's license shall not
be subject to testing of marijuana.

Section 1. Discipline

Upon the return of a positive drug or alcohol test, the following will result: If an
alcohol test results in a blood alcohol concentration of .02 ar mare, but less than .04

(1) First Offense —~ The employee will be immediately removed from the
performance of safety-sensitive functions for at least twenty-four (24) hours or
untif the start of the employee’s next regular shift (whichever is later). The
employee will also receive a mandatory referrat to the Employee Assistance
Program (EAP).

{2) Second Offense — The emplovee will be suspended for ten {10) days and

must agrae o aigr & Redurr-ta-Duty Gontiact

Y TRy

{3} Third Gffense — The empicyas wili be temminated.
if an alcohol test results in a blood alcohol concentration of .04 or greater:

(1) First Offense ~ The employee will be subject to a minimum 15-day
suspension without pay and possible discharge and must agree to sign a
Return-to-Duty Contract, if applicable.

(2) Second Cffense — Any employee who tests positive for drugs and/or alcohol
within five (5) years of his or her previous positive test will be automatically
terminated. if an employee has previously tested positive for drugs andfor
alcohol (.02 or greater), an alcohot concentration of .04 or greater shall be
considered a Second Offense under this section and the employee will be
automatically terminated.

If a drug test result is positive:

(1) First Cffense ~ The employee will be subject to a minimum 3(-day
suspension without pay and possible discharge and must agree to sign a
Return-to-Duty Contract, if applicable. No pre-disciptinary hearing is required,
unless exigent circumstances can be demonstrated by the Union or
employee.
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{2) Second Offense — Any empioyee who tests positive for drugs and/or alcohal
within five {5) years of his or her previous positive test will be automatically
terminated.

Section 2. Compliance with Testing Requirements

Any employee subject to drug and alcohol testing who provides false information
in connection with a test or who attempts to falsify test results through tampering,
contamination, adulferation, or substitution shall be removed from duty immediately and
their employment terminated.

A refusal 10 test shall be considered a positive test. Refusal can include, but is
not limited to, an inability to provide a specimen or sample without a valid medical
explanation, as well as a verbal declaration, obstructive behavior, or physical absence
resufting in the inability to conduct the test.

An employee who is allowed to return to duty after engaging in prohibited
conduct must agree t¢ a Retum-to-Duty Contract. The contract shall include, but is not
fimited to the following:

(1) A release-fo-work statement from an approved Substance Abuse
Professional {(SAP) pricr to returning to work.

{2} An agreement from the employee o complete any rscommended treatment
or rehabilitation programs.

{3) A negative test for drugs and/or a less than .02 test result for alcohol priar to
returning to work. The employee will be responsible for the c¢ost of such
testing.

{4) An agreement to unannounced frequent follow-up testing.

(5) A statement of expected work-related behaviors prior to returning to work.

Violation of the Return-to-Work Contract is greunds for discharge.

If the employee desires his spht specimen to be tested by another certified lab,
the employee shall teli the MRO within 72 hours of notice of the drug test results. The
cost of the fes{ will be incurred by the employee. If that second lab does not find any
evidence of the drugs the first lab found or the split specimen cannot be tested, the

MRO shalf cancel the test results and the employes will not be subject to discipline. The
MRO shall disclose the results of any split specimen test {o the City.
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Section 3. Confidentiality

Information and records redating to positive drug and/or alcohol test results, drug
andfor alcohol dependencies, and legitimate medical explanations provided by the
Medical Review Office (MRO) shall be held confidential. Such recards and explanations
may be disclosed among directars, managers and/or supervisors on a need-to-know
basis and may be disclosed where relevant {0 a grievance, Civil Service hearing,
charge, claim, or other legal proceeding initiated by or on behalf of an employee.
Employees shall, upon written request, have access to their own results and to records
relating to them which the MRQO provides to the City or receives from the City's
laboratory. Any employee who violates confidentiality under this policy shall be subject
to disciplinary action.

ARTICLE XXX
RESIDENCY

The maoratorium on the enfarcement of the residency requirement in Chapter 36,
Section 36.05 of the 1988 City of Springfield Code of QOrdinances passed by City
Councit on November 7, 2023, by ordinance number 491-11-23, as amended, shall
apply to all employees covered by the Parties current collective bargaining agreement.
The parties agree to meet and negotiate if the Citv Council makes any changes to

Ordinance AS1-49-23 o tha Citv'a residency raourijorant homevsr, no such changes
; o
mane By Sounail which ars marg reginctive haa ihe ordinance sazil apely W any

vaigaining unt member.

ARTICLE XXXI
SAVINGS PROVISION ~ PARTIAL INVALIDITY

Section 1. Savings

Naone of the foregoing shall be construed as requiring either party to do anything
mconsistent with federal or state law or the final order or judgment of any court having
jurisdiction over the parties.

Section 2. Partial Invalidity

If any provisions of this Agreement should be rendered or declared unflawful,
unenforceable, or not in accardance with applicable statutes or regulations by any court
of competent jurisdiction or by reason of any existing or subsequently enacted
legislation, the remaining parts or portions of this Agreement shall remain in full force
and effect and the parties agree as soon as possible to negotiate alternative language
to substitute for the invalidated provision.

50



ARTICLE XXX
ENTIRE AGREEMENT

The parties acknowledge that during the negotiations which resulted in this
Agreement, each bad the unlimited right and opporunity to make demands and
proposals with respect to any subject or matter not removed by law from the area of
collective bargaining, and that the understandings and agreements arrived at by the
parties after the exercise of that right and opportunity are set forth in this Agreement.

Where past practices and policies conflict with the express terms of the contract,
the contract shall prevail. In order to qualify as a bona fide past practice, such practice
must be (1) unequivocal, (2) clearly enunciated and acted upon, and (3) readily
ascertainable over a reasonable period of time as a fixed and established practice
accepted by both parties.

ARTICLE XXXiH
TERMINATION

This Agreement shall be effective as of the 1st day of August 2025 and shall
remain in full force and effect until the 31st day of July 2028, It shall be automatically
renewed from year to year thereafter unless either party shall notify the other in writing
no earlier than one hundred twenty (120} calendar days and no later than sixty (80)
calendar days prior to the expiration date that it desires to modify this Agreement. In
the event that such notice is given, negotiations shall begin no later than thirty (30)
calendar days after notice. This Agreement shall remain in full force and be effective
during the pericd of negoliations and until notice of termination of this Agreement is
provided fo the other party in the manner set forth in the following paragraph.

tn the avent that either party desires to terminate this Agreement, writteén notice must be
given to the other party no less than fiteen (15) work days prior fo the desired
termination date, which shall not be before the expiration date set forth in the preceding
paragraph,
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N N-
in witness whereof the parties hereto have set their hands this __1 5 gay of Apal |,

AFSCME COURCIL 31 MAYOR MISTY BUSCHER  —5A.q
CITY OF SPRINGFIELD, ILLINO!S

/}Mw -

BARGAINING COMMITTEE MEMBER
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APPENDIX A
PART-TIME PRORATED BENEFITS FORMULA

Upon com_pletion of six (6) months of service, regular part-time employees shall
be eligible for holiday. pay, vacation and paid leaves of absence on a prorated basis.
For compensation purposes, the number of hours which constitutes a prorated workday
for a part-time employee shall be determined according to the following formulas:

a) Less than one (1) year's service:
Hours worked in thirteen
preceding payroll periods x 8 = Prorated Workday
1040
b) More than ene year's service:
Hours worked in

prior 12 months x & = Prorated Workday
2080

The resuits of the above calculations shall be rounded off to the nearest quarter
hour.
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APPENDIX B
OVERTIME ROSTER

Overtime rosters shall be posted on Union Bulletin Boards in the following work
locations:

Springfield Police Department:
Municipa! Center East Basement
Academy

CWLP:
Municipat Center East 4th Floor
Municipal Center West Commercial Office
Daliman
Groth Street

Library:
3rd Floor

Oak Ridge Cemetery
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APPENDIX C
Hours of Work by Agency ~ 3738

Mayor - 800 a.m. - 4:30 a.m.
Coungil - 8:00 am. -4:30 am.
Clerk - 8:00am. -430am.

Treasurer - 8:00 a.m. -4:30 a.m.

Office of Budget Management (OBM) - 8:00 am. - 4.30 am.
Fire - 8:00 am. - 4:30 a.m.

Public Works - Facility Maintenance Worker | (8.00 hours) - 1) 3:00pm - 11:00pm, 2)
3.00pm - 11:00pm, 3) 7:30am — 4:30pm, 4} 7:30am ~ 4:30pm, 5} 6:00am-3:00pm
Facility Maintenance Worker [l (7.50 hours) - 1) 7:30am-4:00pm, 2) 7:00am-3:30pm, 3)
7:00am-3:30pm

Economic Development - 83:00 am. - 4:30 a.m.

Police - Records 0700 ~ 1530, Records 0730 — 1600, Records 0800 — 1630,
Fiscalfpayroil 0800 — 1630, Front Desk 0700 — 1530, Front Desk 1500 - 2330, Supply
0830 ~ 1500, Traffic 0730 —~ 1600, Traffic 0800 — 1830, Academy 0600 — 1430, Crime
Analyst 0800 — 1630,

SCVB - Main Office 8am - 4:30pm, Visitors Center 9am - 5pm.

CWL.P - Buyer in finance dept., works 7:30-4 M-F, 2 ISD employees 7:30 - 4 M-F, 7:30-
4 or 2-8:30, Power Plant Employees work 7a-3:30p, Commercial Office work hours -
Monday through Friday - 7:00 - 3:30, 7:30 - 4:00, 800 ~ 4:30, 8:30 - 5:00, 8:45 - 5:15.

Library - Early Shift - 8:30 am ~ 5:00 pm Man thru Sat., Late Shift - 11:30 am - 8:00
pm Mon thru Thur,, Security - Shift A — 7.00 am — 3.30 pm Monday through Friday;
Shift B — 9:00 am - 5:30 pm Tuesday through Saturday, Shift C - 12:00 pm ~8:30 pm
Monday ~ Wednesday, 8:00 am ~ 4:30 pm Thursday, and 8:30 am - 5:00 pm Friday;
Shift D ~ 10:00 am — 6:30 pm Menday, 12:00 pm - 8:30 pm Tuesday and Wednesday,
8:30 am - 5:00 pm Thursday, and 8:00 am ~ 4:30 pm Saturday. Shifts C and D rotate
weekands and Shifts A and B stay the same.
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MEMORANDUM OF UNDERSTANDING

In addition to the current practice provided for in Article XXV, Sections 3 and 4,
the following employeas shall be provided the following items of clothing and/or
inclement weather gear;

Library-Security Officers

Officers hired on or after August 1, 2000, will receive the following:

- Three (3) shirts,

- Two (2) pairs of pants.

- One (1) utility beit.

- one (1) pair of tennis shoes.

- New officers will receive two (2) additional shirts and three (3) additional
pairs of pants upon compietion of six (68) months of continuous service.

Clothing and equipment will be replaced on an as-needed basis as
determined by the Emplayer.

S O L Ly T I ' o~
Oax Rigge Cemeiery Mlaintenanie

Gloves: Summer and winter gloves supplied and replaced as needed as
above.

- New employees: Five (5) long sleeve shirts, five (5) t-shirts and five (5}
trousers.

- One (1} pair Carhartt coveralls or one (1) pair bibs and jacket {employee
choice), replaced as needed as above.

- One (1) all-weather jacket.

- One (1) pair safety toe boots-- $300.00 per year.

- Raincoats with hoods and rain boots, replaced as needed as above.

SPD Community Service Officers

- Five pairs of panfs

- Five pairs of winter shirts
- Five summer shirts

~ One (1) winter coat

- One (1) summer coat

- One (1) pair of gloves

- One (1} raincoat

- One (1) pair of rain boots
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Unifarm shall he malefemale appropriate, where possible. Employees will be
issued patches and badges of similar style and quality as other uniform personnel.

Custodians and facility Maintenance Workers shall be provided with chemical
resistant gloves and goggles. Custodians and Facility Maintenance Workers shall
receive an annual clothing allowance of $250.00.

Repiacement of uniforms shall be determined when the condition of such unifarm
necessitates such replacement.
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MEMORANDUM OF AGREEMERT -
CITY OF SPRINGFIELD
| AND
AMERICAN FEDERATION OF STATE, COUNTY
AND MUNICIPAL EMPLOYFEES
LOCAL 3738

Tha City of Springfiald {"City™) and ne American Federation of Statg, Coun d
Muricipal Empioyses (AFSCME), Lecal 3738 have reached ihe following agreement

regarding health insurance for employees:

; The City will offzr a Health Secure, ¥MO and Basic Selsct Plan.

2. The City agress 1o negoiiate changas in the ptan banafits prior to Deoember 1,
1989,

A The Haa®h Flan hansiis wil not be changed dunng ths pariod of Janaary 1,
7997 tyrough Decsmber 31, 1989

4, The City will prerate premiums for the remainder of calendar year {897

5. The City will readjudicaia the claims in 1997 for those individuals switching plans
in 1997 retroactive to January 1997, Those swiching plans will be charged the
addiiional premium if ciaims must be readjudicated.

8. Employees shall not be charged a monthly premium contribution for single
coverage.

7. AFSCME, Local 3738 wilt withdraw tha insurance ULP charges againsf the City
upon ratification of the insurance issue by their membership.

B. Monthly premium contribution for Family coverage undsr the Heaitn Secure and

riMO are as follows:
1.4% of base with a minimum of $35/month ard maximum cf
st.,.ol h, provided, hewever, if fewer than 100 city wid
gmployess swilch from Basic Selest to Health Secure or
HMO, then e meaximum contribuiion it 1829 shall bs
S55/month.
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10.

Employess who selact Basic Szlect coverage shali nof be charged a monthly
premium contribidion for single or family covarage.

The HMO will become affective October 1, 1967, In additon, the ifsurance plan
year for 1288 shall bagin October 1. 1897 and run through Dasamber 31, 1088

An insurance comimiitee shall be established which shall be compossad of
representatives  from sach bargaining unif, non-rapresentad’ employees,
management and ratirees. Tha commitise shall reviesw preposed changss in
insurance pensfits or coverage, discuss the changes and recommend o the
Mayor the consensus of the committee regarding any proposed changes in
danafit or coverage prior o a Tnal dasision being mads on said changss in
banefils andfor covaragss. .

S Q
[ @m«) ; 09-12-97
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e Date “EFSEME, Ldtal 5738 Date
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A Rich Bolar
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Memorandurn of Understanding
Progressive Disciplinary Track for Attendance

1. The parties agree that discipline issued for unauthorized absences

shall be handled in accordance with this memorandum, Unauthorized
absences are those for which time is not approved. The threshold
between late arrival and unauthorized absences is one hour aifter the
employee's scheduled starting time.

. Discipline for unauthorized absences shall be progressive in
accordance with the following disciplinary frack:

Number of Occurrences Discipline

Counseling

et A RIRE U S AL e B S 1 R e e TS A S 1 B2 A o

e e e e eeam e V@TDAL Reprimand
| Written Reprimand
1 day suspension {paper)

Ny

P

T T LSO i 2 W

5 day suspension (paper)

10 day unpaid suspensian

MEASIES IS

30 day unpaid suspension (half
paper)

by ema g+ . = ———c1 L S AL AARRS T LI e .

. Discharge

3. An occurrence shall be defined as one or more of the following:

a) Absence without prior notification, except where employees can
provide documented proof that a bona-fide emergency prevented
them from praviding notice of absence;

b} Absence without proper medical verification when the employee is
on proof status per Articie XX of this agreement.

c) Absence without available benefit or authorized dock time.

d} Late arrival in excess of one (1) hour after the starting time shall
count as an ocourrence, except where employees can provide
documented proof that a bona-fide emergency prevented them
from providing notice of absence.

. Unauthorized absences without notice (no-call ne-shows) shall be
counted as two occurrences.

. Progression on the attendance disciplinary track shall be resat after six
months of no unauthorized absences when the empioyee has three (3}
or fewer occumences, or after 12 months of no unauthorized absences
when the employees has four (4) or more accurrences.

6. Employees shall be responsible for keeping track of their benefit time
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balances.



